
AY2024 First semester 

Guide to Application for Tuition Exemption (For Privately-funded International Students) 
授業料免除等申請のしおり（私費外国人留学生用） 

 

＊This system is a support system for people in financial poverty. 
 

● Application schedule 
（Current student） 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

（Newly enrolled students） 

* The application period for newly enrolled students is from April 1 to April 10. 

 （No reservation is required for newly enrolled students.） 
 

●Reservation for Application Form Submission Date 
Make sure to make a reservation during the reservation period February 19 to March 1 and bring the required documents 

on your reserved date and time. You cannot apply without a reservation registration.  
After making a reservation, make sure to confirm your reservation details, print the screen and keep it somewhere safe. 
 If you are unable to submit your application on the dates and times listed above because of hospitalization, participation in 
training or other special circumstances, contact the number below as soon as possible when such causes occur. If you fail to 
contact us in advance, you will not be able to make an application once the reservation period ends. 
●Submission of Application Form 

 We will not accept any applications that do not come with all the required documents, so read this guide carefully to make 
sure that no documents are missing and submit any missing documents at a later date. 

*Contact us if you have any questions. 
Contact number: School Fees Exemption Team,  
Student Guidance Division (0952-28-8486) 

【Handling of Personal Information】 

All information in your application form and other attached documents will only be used for the purpose of screening for tuition 
exemption. After the storing period (three years) elapses, the information will be discarded as undisclosed information in an 
appropriate manner. 

Date Time Venue 

March 11（Mon） 
～ 

March 29（Fri） 
(Excluding 

Weekends,public 
holidays and  
March 12)  

 

（ Morning ） 

９：００ 

～１１：３０ 

 

（ Afternoon ） 

１３：００ 

～１６：００ 

  

Honjo Campus  
Student Center 
(Faculty of Education Building No. 2) 
School Fees Exemption Team, Student 
Guidance Division 

 

 

  

March 14（Thu） 
（ Morning ） 

9：00～11：30 

（ Afternoon） 

13：00～16：00 

Nabeshima Campus  
Student Affairs Section, Faculty of 
Medicine March 15（Fri） 

Your reservation date 
DD/MM   /     
XX:XX     : 
       

If you don't speak Japanese, please come with an interpreter. 

The reception date varies depending on the 
application venue. 

（
申
請
会
場
に
よ
っ
て
受
付
日
が
異
な
り
ま
す
。
） 

Saga University 
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Application Guidelines 
 

1. Eligibility
Students who meet any one of the criteria (1) to (3) for “Students Eligible for Exemption” may 

be exempted from all or half of tuition by applying. If you wish to apply, submit the required 

documents on the reserved date.  

Students who fall under any of the following as of the reference date (as of April 1, 2024) are 

not eligible. 

•Undergraduate students who enrolled in April 2020 or later (however, those who fall 

under (2)b are eligible) **

Research students, auditing students, credited auditors, government-funded international 

students and international students dispatched by a foreign government

Working students whose tuition is paid by their employer

Seniors in the Faculty of Education, Faculty of Art and Regional Design, Faculty of Culture 

and Education, Faculty of Science and Engineering and Faculty of Agriculture who have not 

started preparing their thesis, graduation research or graduation project

Seniors in the Faculty of Economics who have not yet taken the Seminar (Senior) course 

Students who have received disciplinary action 

Students who have remained in the same grade for no special reason 

Students who have exceeded the shortest period of completion for no special reason

*Students who have been on a leave of absence or studied abroad may be eligible(see p.12). 

Consult the School Fees Exemption Team, Student Guidance Division, when making your 

reservation.) 

Students Eligible for Exemption

Students who cannot make tuition payments because of financial reasons and who are deemed 

academically eligible. 

(*Loan repayments, debt and other liabilities are not considered financial reasons for 

tuition exemption.) 
Students who are deemed unable to pay tuition because a. Their tuition payer died / b. 

Students who are deemed unable to pay tuition because they or their tuition payer became a 

victim of a natural disaster, within six months prior to the tuition due date.

Students in a situation similar to that described in the preceding item whom the president 

deems eligible.

Selection criteria

Tuition exemption will be granted to students who meet the criteria for both financial 

situation and academic performance, within the university’s budget. It will be granted to 

those experiencing a higher level of financial difficulty. 

Students who fall under (1) above will not be eligible for exemption if their academic 

performance does not meet the relevant criteria, even if they are considered to be in significant 

financial difficulty. 
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Just because tuition exemption was granted in the past does not necessarily mean that your 

application will be approved again. The number and financial situations of applicants for tuition 

exemption are different every semester. Therefore, the results of exemption screening will be 

different each semester. 

Application Method

Follow the instructions on the tuition exemption page of the Saga University website. Print the 

required documents (the forms for Japanese students and privately-funded international students 

are different), make sure to make an application reservation and bring the documents with you on 

the registered date and time. You cannot apply without a reservation registration. 

Applications will not be accepted after the period ends, so remember to apply during the 

application period. 

Notification of Results

Check your results on the Live Campus portal site. The results are scheduled to be announced 

in early August. Check the Saga University website as the schedule is subject to change.

If you need a notification of results to be sent to your guarantor, submit a return envelope (size: 

Fixed Length No. 3) with your guarantor’s name and address and your own name and student 

number and an 84 yen stamp attached to it at the application venue. (Working students can receive 

the notification at their own address if necessary.) (*Make sure to check your results on the Live 

Campus portal site even if you want a notification to be sent by post.) 

Payment of Tuition

Do not pay your tuition until the results are announced. If your tuition is scheduled to be 

paid via account transfer, the tuition will not be charged until the announcement of results.

Those who are not granted full exemption need to pay the tuition amount notified at the time of 

result announcement as soon as possible. (The payment method and account transfer date will be 

posted on the Live Campus portal site and the tuition exemption bulletin board at the time of 

result announcement. Those who are not granted full exemption must pay their tuition by the 

due date or they will lose their student status. Be sure to check the payment information.)

Next Application for Exemption

Tuition exemption is granted on a semester basis. Application for tuition exemption for the 

second semester of AY2024 is scheduled to begin in September. Check the Saga University 

website as the schedule is subject to change.

Notes

If it is determined that an applicant is not eligible to apply because of false information in their 

application documents or because they have been subject to disciplinary action, exemption may be 

canceled retroactively even if it was previously granted.

We will not accept applications that do not come with all the required documents, so make sure to 

gather the documents as soon as possible. Let the staff at the application venue know if there are any 
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documents that have not yet been issued.

If you are asked to submit a missing document, follow the instructions and submit it by the 

designated date.

Application by proxy is not accepted in principle, but if there are special circumstances (e.g., the 

applicant is in hospital) that make regular application difficult, contact us as soon as possible when 

such causes occur.

If you wish to know the reason why your application for tuition exemption was partially 

successful or unsuccessful, the Student Guidance Division staff will tell you in person. We cannot 

tell you the reason on the phone.

You (the student) are the applicant. Be ready to be able to answer any questions about your family, 

etc.

If you plan to take a leave of absence or withdraw from school in the first semester, you cannot 

apply for an exemption. If the situation suddenly changes after you apply and you will 
leave of absence or withdraw from school, please be sure to contact the following 
inquiries. 
 

Contact Information

School Fees Exemption Team, Student Guidance Division, Academic Affairs Department, Saga 

University

Tel: 0952-28-8486

Tuition exemption bulletin board 

Honjo Campus: Located along the path on the north side just outside the main entrance of the 

Student Center

Nabeshima Campus: Located to the north of the Student Division







Only provide information about family members who live in Japan and with whom you are 
financially interdependent, if any.
(Information about family members living outside Japan is unnecessary.)

Attach a document that indicates your scholarship 
approval date and scholarship period, such as a 
photocopy of your Approval Notification.

P13
Also submit P13 if you have a family member who is a 
student at a high school or higher educational institution in 
Japan.

Write your part-time income in the “Salary/wage income” section and the 
amount of money sent from abroad in the “Money sent from home country” 
section.
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Written Pledge for Application for Tuition Exemption 
 

 

To the President of Saga University

Student number  
Name  

 
 

 
I hereby pledge to abide by the following rules related to application for tuition exemption for the 

first semester of 2024: 
 
 

I will not provide any false information or purposefully omit information from the application  
documents. If the conditions surrounding my family change during the period between the application
 date and April 1, 2024, I will contact the School Fees Exemption Team as soon as possible and 
follow their instructions. 
 

 
I will apply with all the required documents attached. If I am asked to submit a missing document, I
 will follow the instructions and make sure to submit it by the designated date. 
 

I understand the explanation provided at the time of application well and will keep the documents  
distributed at the time of application in an appropriate place. I will make sure to check the selection 
results and inform my tuition payer of the selection results, payment deadline, and payment method.

I am fully aware of my role as applicant and will be responsible for the application details,  
confirming the results and confirming payments. 
 

 
If I fail to observe the rules above, I will raise no objections to any measures taken by Saga  
University, such as cancelation of my application. 
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Applicant Part-time Income Report
 

(Student number)   
(Name)   

 
 A B  
 Part-time employment status (circle either A or B) 

 
2023 1 2023 12  
I had a part-time job from January 2023 to December 2023. 

 
2023 1 2023 12  
I did not have a part-time job from January 2023 to December 2023. 

 
 

 2023 1 2023 12  
 Part-time income from January 2023 to December 2023. 

2023  
  *Only for applicants who chose A in (1). 

 
Employer, company name, etc. 

 
Job details 

 
Employment period (in months) 

 
Total income received 

    

    

    

    

 Total  

Fill in the up to units of one yen.  
TA RA  

Work as a TA, RA, advisor, etc. at Saga University counts as part-time work. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

22023  
Paste photocopies of your withholding certificates for all the part-time jobs you had in 2023. 
 

  
 

If you do not have a withholding certificate, submit a payment certificate issued by your 
employer, photocopies of pay slips or a photocopy of the bankbook for the account to which 
your salary was transferred. 

 
 

 
 

If you do not possess any documents that can prove your income, such as in cases where you are paid in cash and 
no payment certificates are issued, fill in the blank sections below. 

 
  

 

 



To the President of Saga University
Student number

Name

Write your spouse’s salary, scholarship, etc. in the “Other” section under “Income”.

Section for supervisor s comments regarding the applicant s financial situation

Privately-funded International Student Financial Situation Report

Below is a description of my average monthly financial situation. (As of April 1, 2024)

As a document to prove your income and expenses, attach a photocopy of your bankbook information for the
three month period prior to the application date that shows money sent from your home country, housing
payments, utility bills, etc.

Income (monthly average) Expenses (monthly average)

yen

yen
Other Other

yen

Total
yen

Total
yen

Scholarship

yen

yen

yen

yen

Money sent from home country

Part-time work

Withdrawal from savings account

Food expenses

Housing expenses

Utility bills

Academic expenses

yen

yen

yen
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